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POLICY All students are expected to take examinations at the scheduled time. In the event of an extenuating

circumstance, the student is required, prior to the examination, to obtain verbal or written approval from the
instructor to be excused from the examination on the scheduled date. The student is responsible for
rescheduling a make-up examination, which may be in an alternate format, at a time that is mutually agreed
upon by the instructor and student.

An examination may not be retaken by a student for the purpose of improving a grade.

PROCEDURE Refer to instructor’s course syllabus and instructions.
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